Rocky Hill Public Schools

Rocky Hill, Connecticut
REQUEST FOR ATTENDANCE AT PROFESSIONAL CONFERENCE 

Upon approval from administrator, staff is responsible for registering for the conference and will be reimbursed following attendance and submission of documentation (cancelled check).

	Name: 
	
	School:
	


Conference Requested (attach announcement):

	Title:
	
	Date(s):
	

	Location:
	
	


	Professional Development Area of Focus (circle one):

Teaching Techniques

       Inclusionary Practices

     Technological Applications

	How does this conference connect to your professional improvement plan, building or district goals or professional development area of focus?    
(Enter Text Here)

	How might you share your new knowledge with your colleagues? (example: team meeting, share handouts, present at professional development day)
(Enter Text Here)

	Estimated expenses (for which reimbursement is being requested)

	Registration (attach documentation)
$
Other (describe)
TOTAL

$

Will substitute be needed?



	


	Signature of Applicant:
	
	Date
	

	

	Approved
	
	
	Signature of Principal/Supervisor
	
	Date
	

	Denied
	
	
	Funds From Account
	
	PO#
	

	
	
	
	
	

	Approved 
	
	
	Signature of Asst. Supt. of Schools
	

	Denied
	
	
	
	Date
	
	
	


ATTACH THE PURCHASE ORDER MADE OUT TO THE STAFF MEMBER FOR REIMBURSEMENT TO THIS FORM AND SEND TO ASST. SUPT.

Rev. 9/14/05


